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Overview

Trigger:  

This process is not triggered by an event - only by utilizing the proper transaction code or menu path. 

	Business Process Description Overview

	In order to create a cost center, a profit center needs to be created first.    This BPP will go over creating the 2nd step, which is creating or changing a new cost center.   Transaction Code is KS01.



	Input - Required Fields
	 Field Value/Comments

	Cost Center
Person Responsible
Cost Center Category
Hierarchy
Company Code

Functional Area
Profit Center
	The internally assigned identification number of the profit center and cost center.

Person that will be responsible for approving costs to this cost center.
See list in table. 
See list in table.
Enter the appropriate company code for the cost center.

Starts with the same number that the new cost center starts with, 
Same number as cost center, unless a CO 1100 MX cost center.


	Output - Results
	Comments

	New cost center is created.
	


Tips and Tricks

When creating a cost center, enter a reference cost center within the same number range, and all the appropriate fields will be automatically updated.   The only changes needed will be: responsible person, description, and profit center.

Procedural Steps – 
1.1.
Access the “Create Cost Center: Initial Screen” transaction by:

	Via Menus
	Accounting ( Financial Accounting ( Controlling ( Cost Center Accounting ( Master Data  ( Cost Center -> Individual Processing -> Create

	Via Transaction Code
	KS01
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	Field Name
	Description
	R/O/C
	User Action and Values
	Comments

	Cost Center


	Account number


	R
	Enter in the cost center that needs to be created.
	Use the drop-down menu 

	Valid From

	Date from which cost center begins – Use beginning of current year.
	R
	Enter Date
	

	Reference: Cost Center

	Cost center to copy information from to automatically fill in data
	R
	Enter cost center within one number
	

	Controlling Area
	Currently is always 1000
	R
	Enter
	


1.2. Enter the cost center and valid from fields and hit Enter.
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1.3. Enter the fields that are required.

	Field Name
	Description
	R/O/C
	User Action and Values
	Comments

	Cost Center


	Account number


	R
	Enter in the cost center that needs to be created.
	Use the drop-down menu 

	Person Responsible


	This person will be the one responsible for approving costs of purchase orders to this cost center
	R
	Enter Last Name, First Name
	

	Cost Center Category


	View the change from the date entered up to the current date.
	R
	Enter 
	Use the drop-down menu

	Hierarchy
	Area where the cost center should be located
	R
	Enter
	Use the drop-down menu

	Company Code
	Company to which the cost center belongs
	R
	Enter Company


	

	Functional Area


	View the change from the date entered up to the current date.
	R
	Enter the functional area.
	Use the drop-down menu

	Proftit Center
	Profit Center related to cost center
	R
	Enter Profit Center
	


1.5.
Hit SAVE.
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